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Vinlne-addition - Innovation

BRIEF INTRODUCTION

. Microsoft Technology Specialist

. Project Management Expert

*  Guest Lecturer for Microsoft Office 2003/2007 promotion

*  Guest Lecturer for FESCO, 51 job, and other personnel
agencies

. Members of 51CTO Microsoft Technology

*  PMI project management association

e Special Lecturer of Beijing TV station for computer
program

e Edit and publish various of Microsoft Office series of

books with Tsinghua University Press

TRAINING STYLE

First: Use open questions to, arouse trainees’ enthusiasm
Second: Encourage trainees to ask questions which make them
get fully involved

Third: Share excellent works with trainees, instruct them to

open their minds and innovate

Customer List

Ministry of Information Industry, MOTOROLA China co., LTD.,
SONY Ericsson, China mobile, Honda , Ruitai life insurance,
PetroChina , China National Petroleum Corp, BMW, BAYER ,
Beijing Forestry Bureau, Galaxy Securities, Huarong Holdings,
Bank of China, China Construction Bank, China Merchants
Bank, China Citic Bank, Shanghai Pudong Development Bank,
Huagi Information, Fedex Express , Pepsi-Cola , Benz, Audi,

Bridgestone, Citroen, China Resources Enterprise, Ltd

Hotline 400 818 8020

Website www.eddic.cn
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Training experience

Senior experts, owning decades of training Expriences for both
domestic and international enterprises

Willing to share valuable shills and tips with trainees,and
focusing on post-services

Deliver courses in clear logic and easy-understanding

She is also a Good speaker, deliverd numbers of lectures which

were more than hundreds of people, in warm, humorous way.

Project experience

Involoved in variety of Miscrosoft OFFICE projects for different
companies, having rich practicing experience;

Participated in project of creating database for Goodyear
(dalian CHarter) to develop of human resource management

system;
MAIN COURSE

. Microsoft OFFICE software series

. Design and management of Database
. Logic writing and expression

. Time management

. Presentation skills

. Leadership: manage a team

. Intelligence (BI) report design

. Plane design and creativity

. Excellent method of using colors

. VBA

. Skills for Office On-Line

. Skills for taking notes in business meeting
. Using charts makes data integration

. Comprehensive data analysis

Hotline 400 818 8020

Website www.eddic.cn
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