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Pasta Pei

Microsoft Office Professional Trainer, Microsoft Certified Partner for Learning Solution

Engage in corporate Office training consulting and lecturing. Service for many MNCs, GOVs, colleges and universities.

Has more than 6 years ’extremely rich training experience on corporate IT techniques training and high efficient Office series courses training.
Understand the subtleties of customers’ need, also tailor to theirrequirements on IT system software applications and training solutions to
help improve their work efficiency.

Researched intensively the topics about corporate training and adult education, which was used in his training courses.
Be good at teaching in a simple but profound way, the courses ‘structures are coherent and in good logic. Be good at motiving attendees’

initiative moreover, with a humor teaching style in class, there were well acclaimed by trainees.

Microsoft Office system series courses include the application methods and techniques for each component of Office
System. There are main serious courses as below:

. The Tools of Excel Data Analysis

. Analysis and Practical Case Study for Excel Common Functions

. How to Make your Analysis Result Become Graphing and Visualization in Excel

. Basic Excel knowledge on your daily work

. Basic Excel Macro and VB knowledge and Practical Case Study

. The Series Courses for Excel Data Analytical Thinking and Standard

. How to Make your Excel Become an Intelligent Report

. Excel Application Cases Study and Analysis in the functions of HR/Finance/Admin/Sales
. The Series Courses for Perfect Work among Excel, PowerPoint and other Components
. The Series Course for PowerPoint Standard Business Presentation Skills

. Design and Visualizing your PowerPoint

. Word Office Series Course

. Word Standardization Series Course

. High Effective Email and Calendar Management Series Course

Microsoft Office system series courses include main customers as below:

. China Microsoft . J. Walter Thompson China

. ChinaHewlett-Packard . Sinopec Group

. Schneider Electric(China) . CNPC

. Ericsson . CNOOC

. Chinese Academy of Sciences . Tsinghua University

. Kookmin Bank . NanKai University

. Institute of Oceanology . China Huadian Corporate

. Ogilvy & Mather . China Agricultural University
. China Railway Group Limited . CITIC Construction Co.
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