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Age: 37
Language skills: Chinese, English, French Beginner

Training experience: 16 years

Working Experience:

2002 - Present: Computer Instructor

Computer Instructor and Consultant

Provide my clients with standard or customized computer training
course (MS Office Word, Excel, PowerPoint, Access, Outlook, Project
beginning to advanced level, 2000 version to 2013 version, also Lotus
Notes Client training) according to their demand in both Chinese and

English.

Office Applications Consultant

Developing Access databases; Developing end-user manual;
Designing PowerPoint presentation; Trouble-shooting for MS Excel,
Project and PowerPoint etc.

1999 - 2002 New Horizons Computer Learning Center, Shanghai

English Speaking Computer Instructor

Offer our clients with a full range of training of popular software (the
full Microsoft Office Suite. Lotus Notes, internet tools and

Scripting language (HTML), along with various International
Certification Programs (NHIPP — New Horizons Internet

Professional Program that is the program for CIW in China.

Profession Education:

Mar. 2005 - Certified Microsoft Office Specialist

Sept. 1999 - New Horizons Computer Learning Center
Department: Training Department

Specialization: One-month intensive Teaching MS Office

Applications training in English
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